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2013 SPJ San Diego Area
Journalism Competition &
Scholarship Competition
How to Enter

The 2013 SPJ San Diego Area Journalism Competition and Scholarship Competition is online!
Contest entries and scholarship applications will be accepted from Feb. 25 to April 12, 2013 at 5 p.m.
All contest entries and scholarship applications must be submitted online (except for entries in the College Media Best Newspaper category, which must be mailed and postmarked by the contest deadline).  All entries must be entered by or on behalf of the individuals who produced the work and must identify those individuals.
To register or enter the contest online now, go to:  https://www.omnicontests4.com/?comp_id=1043.
CONFIRM YOUR MEMBERSHIP STATUS:

Contest entry fees are based on the member or student status of the individual(s) who produced the work.

To qualify for the SPJ member rate, the individual who produced the work – i.e. the reporter, photographer, designer, etc. – must be a current member of SPJ national and the SPJ San Diego Pro Chapter. It is not sufficient for an editor or other staff member to be a member to qualify for the member contest rate.  For entries with multiple entrants (i.e. multiple reporters who worked on a single article), at least one of the entrants must be an SPJ member to qualify for the member rate.
Students pay the student contest entry fee regardless of whether or not they are SPJ members.  Scholarship applicants do not pay a fee to submit a scholarship application.
You may confirm your membership status by contacting us at spjsandiego@gmail.com or the SPJ headquarters in Indianapolis at membership@spj.org (during business hours in the Eastern time zone).

If you need to renew your membership or wish to join SPJ to take advantage of the discounted member entry fee, visit www.spj.org/join.asp. Be sure to add the $10 dues for the San Diego Pro Chapter when paying online. If your national membership dues are current but you need to pay chapter dues, you may mail a check for $10 payable to San Diego SPJ to P.O. Box 880482, San Diego, CA  92168-0482.

Please ensure that your national and chapter membership dues are paid prior to submitting your contest entries.

CREATE A CONTEST ACCOUNT:
Register for the contest by creating an account so you can begin submitting entries. The website will provide instructions for creating an account, asking you to select a username and password.

You may create an account for yourself as the contest entrant or on behalf of your news organization to enter multiple entries on behalf of various entrants with the news organization.

Entrants must register as one of four types:  SPJ Member, Non-member, Student, or Scholarship Applicant.  Only those who register as Students or Scholarship Applicants will be able to submit applications for the Scholarship Competition.
Accounts must be created in the name of an individual, not a news outlet.  If you will be submitting entries on behalf of others, you will identify their names and membership statuses on the Add Entry page for each entry – see below.

If you are a student and you plan to enter the contest as well as submit a scholarship application, you should register as a Student on the Entrant page.  When you go to the Add Entry page, you will identify yourself as a Student when entering contest entries and as a Scholarship Applicant when entering your scholarship application.  This will ensure that you are not charged the $5 student contest entry fee for your scholarship application.
SUBMIT YOUR ENTRIES:
Follow these steps when you submit your entries.  Note that between certain steps you need to wait for the screen to refresh, and that you must click Save after completing all of the required fields under each tab. Do not submit and pay for your entries until you have confirmed that you have included URLs or PDFs for each entry.
Please review the list of Divisions and Categories and the explanations of the divisions listed in the Contest Guidelines before beginning to submit your entries.  Entrants must use their best judgment to determine the proper division and category and may need to choose which of multiple, potentially applicable categories is the best category to enter.
(1) Add an Entry

*NOTE* If you are submitting an entry that requires three samples (such as Column), submit only ONE entry with the three samples (URLs or PDFs) attached. DO NOT ENTER THREE SEPARATE ENTRIES.

Click “Add Entry” on the menu on the left side of the page.

Each entry page has four tabs at the top of the page – Entry, Information About Entry, URLs, and Uploads.

First, click on the tab at the top of the page for “Entry.”

Type in the entry Title – the article headline, title of program, title of photo, “Scholarship Application,” etc.). If you are entering a Column category that requires submission of three samples, enter the title of the column, not each individual column headline.
Select a Division from the drop-down list, and then wait for the screen to refresh.  To determine the correct Division, review the Contest Categories document on the SPJ San Diego website, www.spjsandiego.org.  You can find explanations of the divisions in the Contest Guidelines document on the SPJ San Diego website and on the contest website under the Rules tab.
Select a Category from the next drop-down list, and wait for the screen to refresh. Please refer to the complete list of Contest Categories on the SPJ San Diego website, www.spjsandiego.org, when selecting the proper categories for your entries.
Select the Type applicable for this entry – SPJ Member, Non-Member, Student or Scholarship Applicant.  (Only relevant Types will appear for the Division/Category selected.)
Enter your Contact Information, which will autofill.  If you are entering on behalf of other individuals, you will need to provide the individual’s name and member status for each entry.  The entrant names you submit will be the names that appear on award plaques and certificates.  If you are entering an entry that you wish to identify as produced by “Staff,” please list the publication/news outlet name for the first name and Staff for the last name.
When you have filled in all required fields under the Entry tab, click Save.
Second, click on the tab at the top of the page for “Information About Entry.”

Enter your SPJ Member ID, if applicable.  Your member ID is not required, but we will confirm your membership status and require proper payment of national and chapter membership dues for all entries.

Enter the Name of the Publication/Media in which your entry was published or broadcast.

Enter the Date of Publication of your entry. Except for categories for series or requesting multiple examples, each entry must have a single publication date.
Enter any additional entrant names if the entry was produced by more than one individual.  (You do not need to list additional names if you have identified the entry as produced by Staff.)

When you have filled in all required fields under the Information About Entry tab, click Save.

Third, click on the tab at the top of the page for “URL” or “Uploads.”

Contest entrants, you may submit entries by providing URLs and/or uploading PDFs or media files.  Scholarship applicants, you must submit your essay in PDF format, and you may provide your sample work by providing URLs and/or uploading PDFs or media files.

URLs:
Enter a URL into the text input field. To test that the link is working, click outside the text input field and then click on View. Your link will open on a new page.  To enter additional URLs, repeat these steps in each field as needed on this page.

When you are done entering URLs, click Save.  You must click Save before you leave this page, or your entries will not be saved.
Please note:  If your website is subscription-based and password protected, you must provide in the applicable field a user name and password that judges may use to access your website to review your entry.

Uploads – PDFs or media files:
You may upload as many as six PDFs/jpgs/video files/audio files per entry.  The judges prefer that you enter articles in a single PDF, even if the article has multiple pages – but you may submit multiple PDFs for a single article if necessary for legibility.  Note: Microsoft Word documents are not acceptable, and PDFs must not be of Word documents.

Select Browse to choose a PDF or media file from your files, and then click on Upload.  When the file has finished uploading, you will see an icon or thumbnail in the entry field. You may click on the thumbnail or icon to review your entry.  To upload additional files, repeat these steps in each entry field as needed on this page.

When you are done uploading files, click Save.  You must click Save before you leave this page, or your entries will not be uploaded.
Fourth, add an optional essay (certain categories only).

After entering your URL or uploading your PDF or other file type, you may upload a PDF of your optional one-page essay for the categories that permit them.  The categories that allow optional essays are:  Investigative/Enterprise story or series – all Divisions; Photo Essay – Newspaper Design, Photography & Headlines Division; and Community service program or series – Television/Video and Radio/Audio Divisions.

When you are done uploading your optional essay, click Save.

When you have provided all required information under all four tabs and confirmed that you have entered correct URLs and/or uploaded PDFs or media files, click Save.
Fifth, edit your entries.

If you made any errors in the text entry process, you may edit them after saving (and before submitting them) by clicking the View Entries tab on the menu on the left side of the page, and then click on the Edit icon (appears as a pencil) on the left side of your list of entries.

It is your responsibility to ensure that you have properly posted URLs or uploaded files for each entry.  If you create entries without attaching associated URLs or files, you must delete them or you will be automatically charged for the entries.  We may decline to grant refunds based on entrant error.

(2) Pay for Your Entries
When you have entered all of your entries and you are ready to pay online by credit card, click Pay Now on the menu on the left side of the page, and follow the instructions to submit your payment.  You will receive a confirmation email for your payment.

You may review your entries prior to payment by clicking “View Entries” on the menu on the left side of the page.  Note that the Status field will state that your entries are “Incomplete” until payment has been made.

You also may pay by check.  Simply print off an invoice showing the total due and enclose that with your check.  Be sure to indicate the name(s) of the registered user(s) who submitted the entries and list the entries for which payment is made, if not shown on the invoice.  Checks should be made payable to “San Diego SPJ.”  Payments by mail must be postmarked by Friday, April 12, 2012.  Mail to:

SPJ San Diego Journalism Competition

P.O. Box 880482

San Diego, CA  92168

Please be sure that you have reviewed all of your entries from the View Entries list before paying to ensure that you delete any duplicate or incomplete entries because you will be automatically charged for all entries that appear in your list.  It is your responsibility to ensure that each of your entries is complete and has properly posted URLs or uploaded files.  We may decline to grant refunds based on entrant error.

(3) Submit Your Entries – Please be sure to complete this step after paying for your entries online!
After you have paid online for your entries, click “View Entries” on the menu on the left side of the page, and then click on the word “Incomplete” next to your entry(ies) in the Status column.
Click “Submit Now” to submit your entries.

You cannot use Submit Now if you have not paid online. If you are paying by check, your entries will be reflected as “Incomplete” until the Contest Administrator receives your payment.

You cannot edit your entries after you have paid online and clicked Submit Now.

For College Media Best Newspaper entries:

Submit and save the entry, per the instructions above.  Then go to the View Entries page.  At the very far right you’ll see a column labeled Print which will bring up a screen with all the pertinent information.  Print this out as your entry form.

Mail two copies of the entry form, your payment, and three issues of your college newspaper to:

SPJ San Diego Journalism Competition

P.O. Box 880482

San Diego, CA  92168

Submit three complete editions of the newspapers published on or nearest to October 1, November 5 and December 3, 2012.

About Paying for Your Entries:

We prefer that you pay for your entries online.  Once you are registered and have submitted all of your entries online, click the Pay Now button.  You will be prompted to confirm your contact information and be asked for your credit or debit card information.  Remember to go to View Entries and click “Submit Now” to submit your entries after you have paid online.

You may also pay by check.  Simply print off an invoice showing the total due and enclose that with your check.  Be sure to indicate the name(s) of the registered user(s) who submitted the entries, if not shown on the invoice.  Checks should be made payable to “San Diego Society of Professional Journalists.”  Payments by mail must be postmarked by Friday, April 12, 2013. Mail to:

SPJ San Diego Journalism Competition

P.O. Box 880482

San Diego, CA 92168

Need help?

Many of your questions about the 2013 SPJ San Diego Area Journalism Contest can be answered on the Help and Rules tabs on the contest website at https://www.omnicontests4.com/?comp_id=1043.  If you still have questions, contact spjsandiego@gmail.com.  Put “SPJ Contest” in the subject field.

